MEMORANDUM OF UNDERSTANDING

BETWEEN THE
CITY OF PPEDMONT
AND
RECREATION/CHILDCARE EMPLOY EES GROUP
2007 - 2010

This Memorandum of Undergtanding is entered into by the City of Piedmont, a politica subdivison, hereinafter
named “City” concerning conditions of employment to be in effect during the period of April 1, 2007 through
March 31, 2010, for those employees working in the Recreation/Childcare Employees Group referred to and
further described in Section 1 of this Memorandum.

SECTION 1-NO DISCRIMINATION

There shdl be no discrimination of any kind because of race, creed, color, nationa origin, sex, gender, sexud
orientation or politica affiliation or opinion againg anyone employed by the city; and to the extent prohibited by
applicable state and federd law, there shdl be no discrimination because of age or disahility.

SECTION 2 -HOURS OF WORK

2.1 WORKDAY AND WORKWEEK
The regular daily work schedule for Recresation/Childcare employees shdl be eight (8) hours. Theregular
weekly work schedule for Recreetion/Childcare employees shdl be forty (40) hours.

2.2 MEAL PERIODS
A medl period shdl be granted to each employee during the shift and shal be scheduled as close as
possible to the middle of the shift. Such amed period shal be ore (1) hour.

2.3 OVERTIME
Overtime work iswork that is performed in excess of the regular daily work schedule or the regular
weekly work schedule. Paid holidays, vacation leave and paid Sick leave shall count as time worked for
the purpose of computing weekly overtime.
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24

31

COMPENSATORY TIME OFF

Employees working overtime may dect, with the permission of their Department Heed, to receive
compensatory time off in lieu of overtime pay. Compensatory time off shal be accrued at the rate of one
and one-haf (1-1/2) hours for each hour worked. Compensatory time off may be accumulated to a
maximum of two hundred and twenty (220) hours. Employees desiring to utilize compensatory time off
may do so with the permission of their Department Head.

Between April 1, 2007 - March 31, 2010, compensatory time accrual may be cashed out to a maximum
of forty (40) hours per year at the discretion of the Department Head.

SECTION 3—WAGESAND CLASSFICATION

MINIMUM WAGES

The basic monthly salary for employeesin each dassfication shal be:

Effective April 1, 2007

CLASSIFICATION Stepl Step2  Step3 Stepd Step5 Step6 Step 7

(0-12 mos.) _ (13-24 mos.) (25-36 mos.) (37-48 mos) _ (49-60mos.) (61-72mos.) (Thereafter)

Childcare
Site/Recreation
Program Coordinator 3244 3406 3576 3,756 3943 4,141 4,348

Assistant Childcare Site/
Recreation Program

Coordinator 2,803 2943 3,090 3,244 3406 3,575 3,753

Effective April 1, 2008 and April 1, 2009, employees in each classification will receive a base sdary
increase of 2.50%, plus a cost of living increase based on the Consumer Price Index (CPl) of the San
Francisco-Oakland-San Jose Statistical Metropolitan Areas, All Urban Consumers Index, for the one
year periods ending December 31, 2007 & 2008 respectively. For each one year period, the cost of
living increase shdl be a minimum of 2.5% (if the CPI is below that amount) and a maximum of 5% (if the
CPI is above that amount).

3.2 ELIGIBILITY FOR ADVANCEMENT IN PAY

Employees shdl be advanced from Step 1 through Step 7 in accordance with the time-in-step
requirements outlined above. The above time-in-step requirements shall apply before an employee gains
eigibility for advancement in pay. When an employee demondrates outstanding capacity in performing
his’her duties advancement may be made prior to completion of the above time-in-step requirements.
Advancement in pay when gpproved shdl be effective at the beginning of the first pay period immediately
following completion of the time-in-step requirement outlined above. If an employee is on leave without
pay for more than one month, the period shall be deducted from accumulated time-in-step.
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3.3

34

35

3.6

3.7

3.8

ATTAINING ADVANCEMENT

An employee, in order to be advanced in steps, must demondtrate that advancement is merited on the
basis of job performance. Advancements shal not be made solely because employees are digible
according to time-in-step requirements.  Good attitude and personal conduct, work accomplished,
conscientious attendance, safety dertness, efforts at sdf-improvement, and other factors of individua
achievement must be evident as appropriate to the position.

USE OF PERFORMANCE RATINGSIN DETERMINING WHETHER STEP
ADVANCEMENT ISMERITED

Performance ratings shdl guide supervisors and Depatment Heads in determining whether step
advancements have been earned and should be recommended to the City Administrator. Performance
ratings shal be completed by the supervisor for each employee on an annua bass, or sooner as

necessary.

WITHHOLDING STEP ADVANCEMENT

Department Heads have the authority and responsibility to recommend to the City Administrator that step
advancements be withhdld if they are not merited. Department Heads shdl keep their employees informed
about their job performance, giving good work its proper recognition and deficient work al possble
guidance and assistance toward improvement.

WORKING OUT OF CLASSIFICATION
An employee temporarily assigned to an acting assgnment will recelve a higher rate of pay for that
assgnment. The employee will receive aten percent (10%) differentid.

CALL-BACK PAY

Employees cdled to work on his or her day off or a atime other than their regular shift shdl receive a
minimum of four (4) hours of compensation. This cdl-in time is not paid contiguous with any regularly
scheduled shift.

All time actudly worked during this call-back time shdl be paid at the applicable overtimerate. All timein
addition to actua working time shdl be paid at sraight time to a combined maximum of four (4) hours.

If the employee works more than four (4) hours of cdl-back, the total time worked shall be paid & the
overtimerate. Additiona hours of call-back time at the straight time shall not be applicable.

RETIREMENT PLAN

The present Retirement Plan between the City and Public Employee's Retirement System, 3% @ 60,
shal be maintained a the current benefit leve for the duration of this Memorandum of Understanding.
The city shdl pay into the Public Employee’s Retirement System the employee’s eight percent (8%)
Public Employee's Retirement System contribution.  If the miscellaneous Employer PERS contribution
rate to maintain 3% @ 60 is more than 24.42%, the amount above 24.42% will be shared equdly
between the city (50%) and the employees (50%) through payroll deductions. If any other miscellaneous
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bargaining unit s offered a shared rate higher than 24.42%, then the same higher shared rate will take
effect for the Childcare Workers bargaining unit.

SECTION 4 — PROBATIONARY PERIOD

A probationary period of one year shal be established for dl new employees. Any goproved leave of absence
during the probationary period shal not be counted towards fulfilling the probationary requirement and such
probationary period shal be extended accordingly. During such probationary period, an employee may be
discharged for any reason which islegd.

SECTION 5-—HOLIDAYS

51 HOLIDAYSOBSERVED
The following shal be observed as paid holidays:

January 1 New Year's Day
Third Monday in January Martin Luther King, Jr. Birthday
Third Monday in February President’s Day
Last Monday in May Memorid Day
July 4 Independence Day
First Monday in September Labor Day
November 11 Veteran's Day
Fourth Thursday in November Thanksgiving Day
Friday after Thanksgiving

December 25 Christmas Day
Employee' s Birthday

December 24 Haf Day

Onefloating holiday on aday mutudly agreeable between the individua employee and the Department
Head.

Any day proclaimed by the City Council as aholiday for city employees.
All holidays shdl be taken or paid for during the calendar year in which they fdl.

5.2 EMPLOYEE' SBIRTHDAY
The employe€e' s birthday, which is presently a paid holiday, may be celebrated on a date other than that
on which the birthday fals, subject to gpprova of the Department Head. Such dternative day shall be
taken in the caendar year in which the birthday occurs. Failure to take the holiday within the calendar
year shdl result in forfature of the holiday.

Recreation/Childcare Employees Group City of Piedmont
Page 4 of 12 2007 - 2010



5.3

6.1

6.2

6.3

6.4

6.5

7.1

HOLIDAYSTO BE OBSERVED ON WORKDAYS

In the event that any holiday listed above shdl fal on a Saturday, such holiday shall be observed on the
preceding Friday. In the event that any holiday listed above shdl fal on a Sunday, such holiday shdl be
observed on the following Monday.

SECTION 6 - VACATION LEAVE

VACATION ACCRUAL RATES
Employees shdl accrue vacation leave asfollows

1 through 5 years 11 days
6 through 9 years 15 days
10 through 12 years 17 days
13 through 15 years 19 days
16 through 19 years 20 days
20 years and after 22 days

DATE WHEN VACATION CREDIT STARTS

Vacation credit shdl begin as of the date of employment. In the event the date of employment is not the
firg (1) day of the pay period, then the vacation credit for that pay period shdl be prorated in
accordance with the actud time worked in the pay period.

HOLIDAY FALLING DURING VACATION
In the event that a holiday specified above occurs during a period of authorized vacation leave, sad
holiday shdl be charged as a holiday, not aday of vacation leave.

ACCUMULATION
An employee shdl be dlowed to accumulate a maximum of two (2) years vacation accrud at any one (1)
time.

VACATION SELLBACK

An employee may dect to convert for payment in cash a maximum of forty (40) hours unused vacation
days per year, provided that eighty (80) hours have been used in the calendar year the vacation sellback
takes place. The time is computed at the employee's current salary rate, provided adequate funds are
available in the effected department’ s budget as determined by the City Adminigtrator.

SECTION 7-SCK LEAVE

ACCRUAL
An employee shdl accrue sick leave at the rate of five (5) hours for each pay period of service.
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7.2 USAGE
Employees are entitled to be paid for sick leave used, to a maximum of time accrued, under the following
conditions

€) The employeg' sillness or injury incapacitates him or her from performance of duties.
(b) The employee’ sreceipt of required medical or denta care or consultation.
Employees may use up to 50% of their annual sick leave accrud to care for their sick child, parent,
spouse, registered domestic partner* or the child of aregistered domestic partner. Medical verification

may be required.

* A registered domestic partnership requiresfiling an Affidavit of Domestic Partner ship with the Human Resour ces
Department of the City of Piedmont.

SECTION 8- LEAVES

8.1 FUNERAL LEAVE
In the case of desth within the immediate family of an employee, such employee shall be entitled to leave
from duty with pay in order to attend the funerd or memoria service for a period of up to three (3)
working days. The immediate family of an employeg, for the purpose of this Section, shdl be defined as:
wife, husband, mother, father, sster, brother, child, grandmother, grandfather, mother-in-law, father-in-
law, brother-in-law, sorrin-law, sigter-in-law, daughter-in-law, grandchildren and registered domestic
partner.

Leave of absence with pay because of deeth in an employee’ simmediate family is dlowed and such leave
shdl not be charged againgt vacation or sick leave which an employee may be entitled to, but may be in
addition thereto.

In the event of a deeth in the employee’s family outside of the immediate family as provided above, an
employee may apply to the City Manager and request funerd leave to attend the memoriad service.

8.2 LEAVE OF ABSENCE WITHOUT PAY
An employee desiring aleave of absence without pay from his’her employment for any reason shdl secure
written permission from the City Administrator. Requests for leave shal not be unreasonably denied.

During any approved leave of absence the employee shdl not engage in gainful employment unless
authorized to do so by the written permisson of the City Adminigtrator. The City Adminisirator may
terminate any employee who violates the terms and conditions of the written permission for leave or
extension thereof. The maximum leave of absence shall be for one (1) year.

8.3 MILITARY LEAVE
Employees who are cdled upon to perform active annud training duty or temporary specid servicesasa
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member of an Armed Forces reserve and who lose time from their regular scheduled workweek shall be
paid the difference between the pay received from the federa or state government for such reserve duty
and their norma weekly earnings not to exceed two (2) weeks annually.

84 JURY DUTY

An employee required to serve as ajuror in acivil or crimina action pending in a Superior, Municipa or
Justice Court of the State of Cdlifornia or any Federd Court convening in the State of Cdiforniaor any
employee required to report for the selection of ajury in any of these courts shall recelve pay for the time
such sarvice requires his absence from work up to a maximum of thirty (30) days annudly; provided,
however, that the city may require proof of the time such service was required and any monies received
from jury service shdl be deducted from the pay; provided, further, that the employee shdl report to
work if released from jury service prior to 5:00 P.M. and does not have to report for jury service the
following day. An employee required to serve as a juror shdl not have his or her regular starting or
quitting time changed as a result of being called for jury service.

85 PREGNANCY LEAVE
Pregnancy Leave shdl be granted in accordance with federd, state and locd law. Pregnancy disability
leave is a leave of absence necesstated by an employee’'s medica disability that is attributable to
pregnancy, childbirth or related medica conditions. It includes leave needed for prenatd care, prenatal
complications, and morning sickness.

Employees may take up amaximum of four months (88 work days for afull time employee) of pregnancy
disability leave per pregnancy. Medical certification is required, and the length of the pregnancy disability
leave will depend on the medica necessity for the leave. An employee shal be entitled to use sick leave,
vacdtion or leave without pay to the cumulative totd of four (4) months.

Except where medica circumstances preclude such notice, an employee who plans to take pregnancy
leave shdll give the city a least thirty (30) days advance notice where practicable, and an estimate of the
duration of her absence when such informetion is available to her.

Pregnancy disability dso is a “serious hedth condition” under the FMLA/CFRA so that, for employees
who qualify for medica leave, hedth insurance will continue to be paid by the city for a least a combined
total of 12 work weeks in any 12-month period.

The employee shdl notify the city at least twenty (20) working days prior to her return from pregnancy
leave of her intention to return to work, and provide the city with satisfactory written verification from a
physician or other licensed hedth care practitioner of her ability to return to work.

For additiond information about pregnancy leave, see section 8.6.
8.6 FAMILY AND MEDICAL LEAVE

Employees shdl be permitted to take Family and Medica Leave consgtent with the provisions of the law
and the policy of the city as provided in Section 8.6.
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The purpose of this palicy isto implement the provisons of the Cdifornia Family Rights Act of 1991,
as amended, and the Family and Medica Leave Act of 1993. Where there are differences between
the state and federd acts, the more generous requirements of the two have been extended to city
employees. If any provisons of this policy are inconsstent with the state and federd acts and their
enabling regulaions, the acts and regulations shal supersede this policy.

Employees with more than one (1) year of continuous service with the city, who have worked at least
1,250 hours during the previous year, may take up to twelve (12) workweeks of leave in a 12 month
period because of:

a) thehirth of achild or the placement of a child for adoption or foster care;

b) the employeeisneeded to care for afamily member (child, spouse or parent) with a serious
hedth condition;

c) theemployee's own serious hedlth condition makes the employee unable to do his/her job.

Entitlement to leave for the birth or placemert of a child for adoption or foster care expires twelve
(12) months after the birth or placement. Any leave provided herein for the birth of achild shdl bein
addition to disability leave for maternity purposes.

A leave granted under this provison will normaly be leave without pay except that an employee may
elect to exhaust vacation or earned time off prior to leave without pay. Sick leave may not be used
to care for afamily member. However, the city will provide up to five (5) days sck leave for illness
of afamily member who lives with the employee.

Family care leave may be used in one or more increments, but shall not exceed atota of twelve (12)
workweeks of leave in a 12 month period measured backward from the date leave isused. A leave
for the care of a newborn, adopted or foster care child shal be taken on a continuous basis in
increments of not less than two (2) weeks. An employee may request intermittent leave in one day
increments for the care of a serioudy ill family member or for the treatment of a serious hedth
condition of the employee. A reduced leave schedule (i.e. awork schedule that reduces the number
of hours per workweek or workday) may be established where medically necessary for an employee
to care for a seriowdy ill family member or for the treetment of a serious hedth condition of the
employee.

Unless the need for family and medicd leave arises out of an unforeseen emergency, employees
requesting leave will be expected to provide reasonable advance notice of the need for leave and, a a
minimum, written notice of five (5) working days. Failure to provide advance notice may be cause for
delaying the effective date of leave. The city may require employees requesting family care leave for
the care of a serioudy ill family member, or for the trestment of a serious hedth condition of the
employee to provide medicd verification of the illness. Such verification should include a statement
that the condition warrants the attention of the employee and an estimate of the period of time needed
for the care.
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6. Where both a husband and wife are employed by the city and both are digible for family and
medica leave, the aggregated leave to which both are entitled is limited to tweve (12)
workweeks of leave in a 12 month period if leave is for the birth or placement for adoption or
foster care of the employee' s child or to care for aserioudy ill parent.

7. Employees on family and medical leave will be digible to continue medical and dentd insurance
coverage and other group coverage's as if the employee were in aregular paid status. The city
will pay the same premiums as if the employee remained in apaid satus. If an employee eectsto
maintain insurance coverage while on family care leave and there is normally a payroll deduction
for part of the premium, the employee shdl pay the premiums in advance in accordance with the
requirements necessary to maintain coverage. For the period of family care leave in apaid satus,
if any, the employee will continue to accrue vacation, sick leave and holidays.

8. Family and medicd leave shdl not conditute a bresk in service for seniority or any employee
benefits.  An employee on family care leave without pay for more than thirty (30) consecutive
caendar days shdl have their anniversary date adjusted to reflect the time absent without pay in
excess of thirty (30) days.

9. The employee shal cooperate with the city in scheduling hisher date to return to work, and,
whenever possble, give the city a least thirty (30) days advanced notice of availability. Upon
return from leave, the city shdl restore the employee to the employee’ s previous position or to a
comparable postion. Where the leave was for the trestment of a serious hedlth condition of the
employee, the city may require the employee to provide medica verification of fitnessfor duty.

SECTION 9-HEALTH PLANSAND LIFE INSURANCE

9.1 HOSPITALIZATION AND MEDICAL CARE

Effective January 1, 2008, hedth insurance premiums will be a a shared cost between the city and the
recregtior/childcare employees group. If the PERS Kaiser North premium increases more than _the
Consumer Price Index (CP!) of the San Francisco-Oakland- San Jose Statistical Metropolitan Aress, All
Urban Consumers Index, for the one year periods ending December 31, 2007, 2008 and 2009
respectively, the amount above the CPI will be shared equally between the city (50%) and the employees
(50%). If the employee or the employee and dependents chose to enrall in a plan other than PERS
Kaser North, the employee is adso responsible to pay the amount of the cost which exceeds the PERS
Kaiser North rate. Such contribution shal be made by payroll deduction.

When agreements are negotiated with other city bargaining units in 2007 and/or 2008, the
recregtion/childcare group shal have the option of paying the shared cost of the hedth insurance premium
increases on the same bagis as any other rank and file group.

The city shdl pay $1.00 per month for each digible retiree and/or digible survivor of a retiree who
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9.2

9.3

9.4

9.5

9.6

subscribes for coverage. The amount paid on behdf of retirees and/or their digible survivors shal
increase annudly at a rae of five percent (5%) as required by PERS regulations until it reaches the
amount paid for active employees and their dependents.

DENTAL PLAN
The city shdl pay the cost of providing each igible employee and hishher digible dependents dentd care
benefits under a group insurance plan in effect at the time of this agreement. Orthodontic care, up to 70%
of the cost for adults and children (lifetime maximum of $5,000).

VISION PLAN
The city shdl pay the cost of providing each digible employee and hisher digible dependents vison
coverage under agroup insurance plan in effect at the time of this agreement.

LIFE INSURANCE
The city shdl pay the cost of providing each employee with a group term life insurance policy in effect at
the time of this resolution in an amount equa to twice the employee' s gross sdlary, rounded to the nearest
one thousand dollar ($1,000) increment. The city’s payment shall cease upon the employee’ s separation
from city service, but the employee may eect to retain such policy (if conversion is available) a hisher

sole expense.

DISABILITY INSURANCE
The city shdl continue in effect a no cogt to the employee, the sdlary continuance disability insurance
policy in effect a the time of this resolution or any other such successor program which provides
essentially comparable benefit, which provides disability benefits equa to sixty (60) percent of any
employee's current gross salary following a sixty (60) day absence due to non-job related injury or
illness

Effective January 1, 2002, the Recreation/Childcare Employees Group elected to have State Disability
Insurance (SDI) withholding. Employee’s wages are subject to State Disability Insurance withholding
under Section 710.5 of the Cdifornia Unemployment Insurance Code.

ALTERNATIVE COVERAGE
In the event that it may be possble to provide an dternative hospita/medicd, life insurance or dental
coverage providing comparable or superior benefits without additiona cost to the city or the employees,
the city may subdtitute or add dternate plans and or insurance carriers. The Group will be provided an
opportunity to review and discuss with the city such proposed coverage prior to the implementation by
the city.

SECTION 10- LAYOFF

An employee being laid off shal receive thirty (30) cdendar days natice of hisher layoff. Should the City Council
elect to have a reduction in personnel, the affected employee(s) shall receive 30 days severance pay for the
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employees who have completed one or more year(s) of service.

A lad off employee shdl have the right of recdl to their former postion for a period of one year following the
layoff. Said employee must keep the city notified of hisher current address.

111

11.2

11.3

114

SECTION 11 - MISCELLANEQOUS PROVISIONS

TUITION REIMBURSEMENT

The city shdl reimburse an employee for tuition and books for courses of study at an approved and
accredited college or junior college in an off-duty status not to exceed Two Hundred Fifty Dollars
($250.00) per fiscal year if the subject matter content of the course is related to the employee’s work
assignment, promotional opportunities, transfer opportunities, or is a course required for the attainment of
adegree or certificate program.

The Department Head shal recommend approva or disapproval and forward the request to the City
Adminigrator whose decision shdl be find. The employee' s gpplication must have been approved prior
to enralling in the course in order for such employee to be assured of reimbursement. Upon completion
of this course, the employee must submit to hisher Department Head a copy of the grade sheet or
certificate indicating a passing grade along with the appropriate receipts for books and tuition in order to
be digible for rembursements.

COORDINATION WITH PERSONNEL RULES

This statement of compensation and benefits shal be considered supplementa to the provisions of the
personnel rules, which are hereby made part of this document by reference thereto. In the event of any
corflict between said personne rules and this statement of benefits, the former shdl prevail.

CLASSB OPERATORSLICENSE

At the discretion of the city, the city may require the employees of this Group to hold a Class B vehicle
operator’s license. In the event that an employee is required to hold a Class B vehicle operator’s license,
the city shdl pay dl of the direct costs associated with acquiring and maintaining such license.

SCHOOLMATES PROGRAM

The children of the employees covered by this Memorandum of Undergtanding are dligible to attend the
Schoolmates program at no charge.

SECTION 12 - SCOPE OF MEMORANDUM OF UNDERSTANDING

Except as otherwise specificaly provided herein, this Memorandum of Underganding fully and completdly
incorporates the understanding of the parties hereto and congtitutes the sole and entire understanding between the
parties on any and dl matters contained herein; provided, however, that nothing herein shal prohibit the parties
from changing the terms of this Memorandum by mutud agreement. Any term and condition of employment not
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modified herein and not contrary to any rule or regulaion as specified in the Personne Rules of the city shall
remain in full force and effect during the term of the Memorandum of Understanding.

This Memorandum of Undergtanding shal supersede al existing memoranda of understanding between the city
and this Group.

SECTION 13- SAVINGS CLAUSE

If any provison of this Memorandum of Understanding shdl be held invalid by operation of law or by any court of
competent jurisdiction, or if compliance with or enforcement of any provison shdl be restrained by any tribund,
the remainder of this Memorandum of Understanding shdl not be affected thereby, and the parties shal enter into
negotiation for the sole purpose of arriving a a mutudly satisfactory replacement for such provison.

SECTION 14 - ENACTMENT

It is agreed that the foregoing shdl be jointly submitted to the City Council by the City Adminigtrator for the City
Council’s consderation and gpprova by resolution.  Upon such gpprovd, this resolution shal supersede and
control over conflicting or inconsstent city resolutions, regulations or policies.

SECTION 15- TERM OF MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding shal become effective April 1, 2007 and shdl remain in full force and effect
to and including March 31, 2010.

Signed and entered into this day of , 2007.

By By

Michael Murphy, Group Representative Mayor Nancy McEnroe

By By

Selena Wilson, Group Representative Mark Delventhal, Recreation Director
Attest

Ann Swift, City Clerk
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